
Site establishment checklist

	Site:

	Completed by:
	Date:

	Item
	( or (

	OHS administration/records

	1
	
	OHS Plan documented and available on site

	2
	
	Safety Induction program in place

	3
	
	Issue resolution procedure in place

	4
	
	Employer’s rep. for OHS nominated

	5
	
	Incident notification/reporting system in place

	6
	
	OHS Regulations, Codes of Practice and guidance info on site (for example Master Builders safety toolbox)

	7
	
	Safety needs for job identified and addressed

	8
	
	Sub-contractor OHS requirements and supervision evaluated

	9
	
	Sub-contractor safety management procedures and SWMS called for to be available prior to work

	10
	
	Site registers, training and qualification records 

	11
	
	Notices, permits and construction plans obtained and available on site

	Existing site building hazards

	12
	
	Asbestos and other hazardous materials audit

	13
	
	Underground services located

	14
	
	Stored substances & underground tanks

	15
	
	Potential for soil contamination assessed 

	16
	
	Electrical wiring and powerlines

	17
	
	Strength of structural members, floors, roofs, stairs, and guard rails

	Safety signs and warnings

	18
	
	PPE signs posted where needed in work areas

(such as footwear, eye, hearing, respiratory protection and hard hats.)

	19
	
	Safety hazard and warning signs available

(such as excavations, scaffold incomplete, danger tags, explosive tools)

	Fire protection

	20
	
	Fire protection needs evaluated

	21
	
	Hot work procedures in place

	22
	
	Fire extinguishing equipment available.

	Site security

	23
	
	Site security needs evaluated

	24
	
	Barriers, fences or hoarding in place and secure

	25
	
	No Entry – Report to Site Office signs

	Public protection

	26
	
	Public protection needs evaluated & documented

	27
	
	Adequate signage provided 

	28
	
	Footpaths safe with no trip hazards 

	29
	
	Overhead protection gantries, scaffolding, catch platforms, catch fans used to contain falling objects

	30
	
	Rubbish chutes enclosed & skip covered

	31
	
	Skips and rubbish chutes barricaded and fitted with warning lights 

	32
	
	All accessible pits, excavations guarded or fenced


	Site amenities

	33
	
	Meals/Dining area with sufficient tables, chairs food warmer, urn, fridge, heating, cooling 

	34
	
	Clean drinking water available

	35
	
	Toilets and washing facilities items such as soap and towels.

	36
	
	Change room with coat hooks and seats

	37
	
	Regular cleaning of amenities arranged


	First aid

	38
	
	First aid needs for job assessed

	39
	
	First aid kits available and clearly labelled and accessible

	40
	
	First aid procedure, first aide names and emergency contact numbers displayed

	41
	
	Register of injury and first aid treatment records system in place

	42
	
	Copy of WorkCover ‘If You Are Injured’ poster is displayed on-site

	Emergencies

	43
	
	Emergency procedures in place

	44
	
	Emergency exits signposted, unobstructed and lit 

	45
	
	Fire extinguishers clearly marked, accessible & regular services arranged

	Traffic management

	46
	
	Traffic management plan in place

	47
	
	Appropriate traffic control to warn and guide users of roads, footpaths and near excavations.

	Electrical safety

	48
	
	Sufficient number of switchboards in place 

	49
	
	Initial electrical testing and tagging carried out

	50
	
	Power tools and equipment tests in site register 

	51
	
	Certificates of electrical safety available on site

	Access/egress and housekeeping 

	52
	
	Entry, access, egress, walkways and passageways clearly marked, unobstructed and well lit

	53
	
	Building materials storage arrangements adequate.

	54
	
	Sufficient rubbish bins in place

	55
	
	Daily rubbish removal arrangements in place 

	Work at heights

	56
	
	Fall risks identified

	57
	
	Fall protection for all work over 2 m

	58
	
	Scaffolds handover and inspection system in place

	59
	
	Ladders approved industrial to Australian Standard, in good condition and set properly

	Personal protective equipment

	60
	
	PPE program, training and use procedures in place and followed

	61
	
	PPE correct for type of hazard 

	Plant, machinery and handtools

	62
	
	Initial plant checklist & register acceptance to use system in place

	63
	
	Plant hazard ID and risk assessment carried out

	64
	
	Operators hold relevant certification (where required) and/or are trained and competent to use

	65
	
	Adequate guarding and safe operating procedures in place

	66
	
	Maintenance register/log books in place

	Hazardous substances and dangerous goods

	67
	
	Registers for hazardous substances and dangerous goods established

	68
	
	Risk assessment done for all hazardous substances and dangerous goods

	69
	
	MSDSs available & readily accessible to users

	70
	
	Adequate controls in place

	71
	
	Special storage and handling requirements (such as flammables/combustibles & ignition sources; access, ventilation, lighting, security)

	72
	
	Fire protection measures in place and maintained. (such as fire extinguishers, fire blankets) 

	Manual handling & mechanical aids

	73
	
	Hazards and risks assessed

	74
	
	Lifting and handling aids (such as forklift, pallet trolley) provided and maintained where possible

	75
	
	Training provided about risk factors and the proper technique to do the task

	76
	
	Control mechanisms implemented to eliminate or reduce manual handling risk

	Noise control

	77
	
	Noise hazards identified and risks assessed

	78
	
	Noise control plan documented

	79
	
	Noise control measures in place

	80
	
	Audiometric testing arranged

	Compressed air

	81
	
	Hoses couplings secured and fitted with safety clips 

	82
	
	Protective clothing (goggles, face shields ear muffs) 

	Explosive powered tools

	83
	
	Risk assessment done for each job 

	84
	
	Safety equipment and signs available and used

	Other specific hazards to be addressed

	85
	
	Excavations and Trenches

Confined Spaces

Scaffolding and False work Requirements

Elevating Work Platforms

Cranes & Load Shifting Equipment

Overhead Protection and Penetration Protection

Tilt up Construction

Demolition

Dust

Welding and Gas Cutting

UV Exposure

Lasers

Heat & Cold Stress

Inclement weather

	Item
	Comments and / or corrective action

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


