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	(PCBU Name, ABN, Office Address and Phone)

	Principal Contractor (PC)
	(Name, ABN, Office Address)

	Works Manager: 

Contact phone:
	
	Date SWP provided to PC:
	

	Work activity:
	Installation of temporary fencing or hoarding
	Workplace location:
	

	High risk construction work: 
	(  Risk of a person falling more than 2 metres
	(  Work on a telecommunication tower
	(  Demolition of load-bearing structure

	
	(  Likely to involve disturbing asbestos
	(  Temporary load-bearing support for structural alterations or repairs
	(  Work in or near a confined space

	
	(  Work in or near a shaft or trench deeper than 1.5 m or a tunnel
	(  Use of explosives
	(  Work on or near pressurised gas mains or piping

	
	(  Work on or near chemical, fuel or refrigerant lines
	(  Work on or near energised electrical installations or services
	(  Work in an area that may have a contaminated or flammable atmosphere

	
	(  Tilt-up or precast concrete elements
	 ( Work on, in or adjacent to a road, railway, shipping lane or other traffic corridor in use by traffic other than pedestrians
	(  Work in an area with movement of powered mobile plant

	
	(  Work in areas with artificial extremes of temperature
	(  Work in or near water or other liquid that involves a risk of drowning
	(  Diving work

	Have workers been consulted about the SWP?

Note: Consultation with Health and Safety Representatives (HSRs) should be undertaken where there is an HSR at a workplace
	(  YES    (  NO  


	Person/s responsible for ensuring compliance with SWP:
	
	Date SWP received:
	

	What measures are in place to ensure compliance with the SWP?
	

	Person responsible for reviewing SWP control measures:
	
	Date SWP received by reviewer:
	

	How will the SWP control measures be reviewed?
	

	Review date:
	
	Reviewer’s signature:
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What are the tasks involved?  
	What are the hazards and risks?
	What are the control measures?

	List the work tasks in a logical order.
	Identify the hazards and risks that may cause harm to workers or the public. 
	Describe what will be done to control the risk. What will you do to make the activity as safe as possible? 

	Planning the fence or hoarding
	Collapse of fence or hoarding
	Ensure that the fence or hoarding has been approved in shop drawings or other engineering/manufacturers approval.

	Public protection (if applicable)
	Risk of injury to others
	Ensure that any area that is accessible to the public is barricaded off.

Have pedestrian management or pedestrian management plan if required

Clean any debris from public access areas when completed works

	Manual lifting of materials throughout the installation process
	Manual handling – Musculoskeletal injuries

	Ensure delivery to work area is as close as possible and path of carry is clear of trip and fall hazards.

Worker to identify/estimate the weight of each component and establish if a 2-man lift is safest way to carry.



	Use of ladder throughout the installation process
	Falling from heights
	Use platform ladder if practicable

When using A frame ladders:

· Place on even surface or on soleboards

· Do not step on or above second last stile

· Do not over reach

· Do not straddle the ladder

	Capping beam mounting

	Fixing posts to concrete capping beam.
	Concrete hammer drill – noise, dust and vibration

	Use only industrial hammer drill, tested and tagged
Use hearing protection, safety glasses and P2 dust mask

Rotate operators regularly to reduce exposure to vibration

	In ground mounting

	Auguring holes
	Manual handling – Musculoskeletal injuries


	Use mechanical auger
Ensure competent person operating auger

	Fix timber/steel rails and palings to create hoarding/fence.
	Circular saw - Noise and small projectiles/ debris
	All circular saws to have factory fitted guards and be operated by competent person or under supervision of competent person.

Appropriate PPE eye protection and ear protection.

	
	Nail Gun/Hammer/ drill - Noise and small projectiles/ debris
	Competent in use of nail gun or under supervision of competent person

Appropriate PPE - eye protection and ear protection.

	
	Electrocution from power leads to power supply or compressor.
	· Ensure all equipment has testing and tagging and is in date

· Ensure power supply is RCD protected

· Elevate leads if wet

· Do not use domestic powerboards

	Clean up of equipment and tools. Clean up of offcuts.
	Leave slip trip, fall hazards, contamination of waterways or storm waste.
	Ensure that all off cuts and other building waste is disposed of in the designated waste collection area or remove from site and dispose of appropriately

	
	
	


	Name of Worker/s 
	Worker signature/s

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Date SWP received by workers
	


PLEASE NOTE: It may be necessary to use more than one page to complete an adequate Safe Work Procedure (SWP).


