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	(PCBU Name, ABN, Office Address and Phone)

	Principal Contractor (PC)
	(Name, ABN, Office Address)

	Works Manager: 

Contact phone:
	
	Date SWP provided to PC:
	

	Work activity:
	General carpentry work below 2m
– House frame single story 
	Workplace location:
	

	High risk construction work: 
	( Risk of a person falling more than 2 metres
	(  Work on a telecommunication tower
	(  Demolition of load-bearing structure

	
	(  Likely to involve disturbing asbestos
	(  Temporary load-bearing support for structural alterations or repairs
	(  Work in or near a confined space

	
	(  Work in or near a shaft or trench deeper than 1.5 m or a tunnel
	(  Use of explosives
	(  Work on or near pressurised gas mains or piping

	
	(  Work on or near chemical, fuel or refrigerant lines
	(  Work on or near energised electrical installations or services
	(  Work in an area that may have a contaminated or flammable atmosphere

	
	(  Tilt-up or precast concrete elements
	 (   Work on, in or adjacent to a road, railway, shipping lane or other traffic corridor in use by traffic other than pedestrians
	(  Work in an area with movement of powered mobile plant

	
	(  Work in areas with artificial extremes of temperature
	(  Work in or near water or other liquid that involves a risk of drowning
	(  Diving work

	Have workers been consulted about the SWP?

Note: Consultation with Health and Safety Representatives (HSRs) should be undertaken where there is an HSR at a workplace
	(  YES    (  NO  


	Person/s responsible for ensuring compliance with SWP:
	
	Date SWP received:
	

	What measures are in place to ensure compliance with the SWP?
	

	Person responsible for reviewing SWP control measures:
	
	Date SWP received by reviewer:
	

	How will the SWP control measures be reviewed?
	

	Review date:
	
	Reviewer’s signature:
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What are the tasks involved?  
	What are the hazards and risks?
	What are the control measures?

	List the work tasks in a logical order.
	Identify the hazards and risks that may cause harm to workers or the public. 
	Describe what will be done to control the risk. What will you do to make the activity as safe as possible? 

	Workers are competent in use of type of nail gun
	Insufficient knowledge or experience to perform tasks that could lead to injury from carpentry hazards
	This SWP is designed for use by a carpenter or competent person, or for workers under supervision of a carpenter or competent person
*Note – This SWP uses house frame erection for a single-story structure as an example of general carpentry and can be used for any general ground level carpentry - for detailed safe use of tools and equipment, use and refer to a separate SWP for any specialised tool or equipment


	Timber/prefabricated frames/trusses brought to site- Unloading equipment
	Falling objects

Manual handling – Musculoskeletal injuries
	Prefabricated frames and trusses are to be unloaded using mechanical aid – forklift/vehicle loading crane SWMS required separately to this SWP
Unload materials as close as practicable to work area to reduce manual handling

Use two person lifts where manual handling of large objects is required

Workers to lift only within their own physical capacity



	Manual handling (general)
	Manual handling – Musculoskeletal injuries
	Use mechanical aids where practicable

Use two person lifts as required for manual handling of large or awkward objects 



	Setting up materials and equipment
	Slips trips and falls

Crush hands, cuts or lacerations
	Set up equipment on level ground. Avoid rough and difficult terrain

Use applicable PPE when using saws and nail guns and other powered tools such as - safety glasses and hearing protection

Use tools and equipment only that you are trained in – if unfamiliar then only use under instruction and supervision of a competent person

Wear safety footwear

Hang leads out of access ways on insolated hooks only
Ensure that power supply is RCD protected

	Laying first floor joist
	Slips, trips and falls when carrying 
Fall from height (ladder or trestle under

2m)

	Clear work area of debris and obstructions. 
Ensure assistance and team lift when placement of joists off ladder

Work platform ladder or plank set up no more than 2m off working area 
Industrial grade ladder / work platform ladder or trestle with planks must be used. Do not over reach

Back prop noggins if used for resting planks

	
	Electric shock
Cuts from power saw when cutting joist
	Ensure power supply is RCD protected

Test and tag electrical equipment

Training/supervision in the use of a power saw. Ensure guarding is working and in place

Training/supervision in the use of a nail gun. Ensure safe use – refer to separate SWP if required

	Loading and placement of wall frames to the ground floor and top plate
	Falls and trips when carrying frames

Back and shoulder injury when standing frames Falls from height


	Check weather conditions. Do not erect in high winds or rain

Ensure clear access, work area is clear of debris and obstructions. 

Assess weight and use team lifting when required

Before standing walls install timbers across window openings at 900mm off floor to create handrail.

Avoid bump fire on nail guns except for floor install

Electrical equipment test and tag

Wear gloves and glasses installing metal bracing and clips

Use two people to stand walls utilizing stopping blocks so walls don’t slide off top plate

	Marking top plate for trusses
	Falls from height
	Use an industrial grade step ladder/Work platform or trestle planks from inside the house slab

Ensure to reinforce noggins to hold planks correctly

Do not overreach

	Installation of trusses
	Fall from height above 2m
	This is an SWP for work under 2m. 

For install of trusses refer to separate SWMS for work above 2m

	Storage of materials
	
	Large carpentry works can last for several days or longer – ensure that all materials that need to be stored overnight are:
Stack timber, frames, trusses or other timber, and materials on a dedicated lay down area /s

Ensure that all materials remain clear of vehicle path or other trades/workers access/egress



	Clean up
	Housekeeping, slip trip, fall hazard

Dust, sharp edges
	Clean up all offcuts/waste at the end of each day, place in dedicated waste area or remove from site if required

Wear dust mask if excessive dust, gloves and eye protection.



	
	
	


	Name of Worker/s 
	Worker signature/s

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Date SWP received by workers
	


PLEASE NOTE: It may be necessary to use more than one page to complete an adequate safe work procedure (SWP).


