Safe Work Method Statement
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	NOTE: Work must be performed in accordance with this SWMS.  This SWMS must be kept and be available for inspection until the high-risk construction work to which this SWMS relates is completed.  If the SWMS is revised, all versions should be kept.  If a notifiable incident occurs in relation to the high-risk construction work in this SWMS, the SWMS must be kept for at least 2 years from the date of the notifiable incident.


	(PCBU Name, ABN, Office Address and Phone)
	Principal Contractor (PC)
	(Name, ABN, Office Address)

	Works Manager: 

Contact phone:
	
	Date SWMS provided to PC:
	

	Work activity:
	Install roof edge protection
	Workplace location:
	

	High risk construction work: 
	(  Risk of a person falling more than 2 metres
	(  Work on a telecommunication tower
	(  Demolition of load-bearing structure

	
	(  Likely to involve disturbing asbestos
	(  Temporary load-bearing support for structural alterations or repairs
	(  Work in or near a confined space

	
	(  Work in or near a shaft or trench deeper than 1.5 m or a tunnel
	(  Use of explosives
	(  Work on or near pressurised gas mains or piping

	
	(  Work on or near chemical, fuel or refrigerant lines
	(  Work on or near energised electrical installations or services
	(  Work in an area that may have a contaminated or flammable atmosphere

	
	(  Tilt-up or precast concrete elements
	 (   Work on, in or adjacent to a road, railway, shipping lane or other traffic corridor in use by traffic other than pedestrians
	(  Work in an area with movement of powered mobile plant

	
	(  Work in areas with artificial extremes of temperature
	(  Work in or near water or other liquid that involves a risk of drowning
	(  Diving work

	Have workers been consulted about the SWMS?

Note: Consultation with Health and Safety Representatives (HSRs) should be undertaken where there is an HSR at a workplace
	(  YES    (  NO  


	Person/s responsible for ensuring compliance with SWMS:
	
	Date SWMS received:
	

	What measures are in place to ensure compliance with the SWMS?
	

	Person responsible for reviewing SWMS control measures:
	
	Date SWMS received by reviewer:
	

	How will the SWMS control measures be reviewed?
	

	Review date:
	
	Reviewer’s signature:
	


	[image: image2.png]


What are the tasks involved?  
	What are the hazards and risks?
	What are the control measures?

	List the work tasks in a logical order.
	Identify the hazards and risks that may cause harm to workers or the public. 
	Describe what will be done to control the risk. What will you do to make the activity as safe as possible? 

	Guardrail selection 

	Guardrail integrity and stability
	Each guardrail system is required to have engineering approval and meet AS 4994 – Edge protection for roofs

Ensure that the guardrail system is suited for the type of structure being fitted to

It is vital to refer to the guardrail Installation manual for the system being installed – each system has different fixings and parts – assemble the fixings, rails and other parts only as per system manual recommendations 

	Site Planning
	Structural collapse
	Inspect all structures where guardrail is to be installed:

· Ensure all rafters, trusses, joists, walls, beams etc are adequately fitted and secured

· If any structural issues are detected inform site supervisor and DO NOT install until issues are resolved


	Preparation of Site
	Electric shock
	· Prior to commencing work, check for overhead power lines including domestic service and lead in power lines

· If any of the installation the works, including unloading the truck, installation of system will be within the NO GO ZONE then ensure that any VESI Permit to Work conditions is complied with


	Installing Brackets
	Falling from height
	Installation of brackets can be completed from the most reasonably practicable access methods available from list below in preferred order 
Refer to the guardrail Installation manual for fixing requirements specific to each bracket

1.   Scaffold

· Scaffold/mobile to be complete with full deck, handrail, and handover certificate or scafftag before use

· DO NOT alter scaffold

2. EWP

· Only trained and competent personnel are to operate the EWP.

· Separate SWMS required for EWP set up and use
3. Harness

· Only trained and competent workers to use harness and attach harnesses to suitable anchor point/s

· The system must be attached to structurally capable item with a load bearing of at least 15kn 

· Safe access to roof must be present in order to set up and use harness

· A fall restraint system cannot be used on pre floor installations – another procedure must be used (Scaffold, EWP or Ladder)

· Inspect safety harness, adjustable lanyard and all components prior to use. do not use lanyard or harness if components are damaged
4. Ladders

· Use a platform ladder if available and suitable for the specific task
· Use Ladder bracket or other method to secure top when installing Sheet Roof Brackets

· Do not overreach

· Maintain three points of contact

·  Ensure the Assistant foots the ladder, or the foot of the ladder is otherwise secured from movement


	
	System Failure
	· Refer to the guardrail installation manual requirements for install procedure
· Ensure engineering install requirements, tolerances and fixings are met

	Installing ground up system
	Ground up slipping and falling, striking

others
	· Installation of ground up requires a minimum of 2 people.

· Ensure the set-up is stable until securely installed as per guardrail system manufacturer/supplier recommendations

	Installing sheet roof bracket
	Falling from height, 
Ladder slipping
	· Use Ladder bracket or other method to secure top when installing Sheet Roof Brackets

· Do not overreach

·  Maintain three points of contact

·  Ensure the Assistant foots the ladder, or the foot of the ladder is otherwise secured from movement



	Installing Rail
	Falls from height from unprotected edges 

	Prior to accessing the structure/roof to install rail to posts ensure that;

· Rafter/trusses are fitted and secured in place

· That the rafter/trusses maximum spacing is 600 mm apart

· If greater than 600 mm apart then another method of installing rail is to be used (e.g. off a ladder)

· Identify work zones where the structural integrity is confirmed. 

· Do not work from inadequately fixed framing members.

· Do not expose yourself to a live edge (an unprotected edge), remain behind rail at all times

· All initial Rail Bays out from corners must be installed prior to accessing the work area:

· The top and mid rails out from every corner are first installed from a ladder.

· Then the installer can stand behind previously installed rail to complete the remaining rail bays.

· The installer must have a hand in contact with the top rail while moving into the next position to install a bay of rail.

· All short returns of rail to be installed from behind secured rail 

	
	Rail lengths slipping and falling striking others and property
	Ensure when handling or leaning sets of rail against the frame, they are secure from falling

	Installing rail from rafters
	Falling from Rafters
	Do not step on any rafters with knots or valley boards, even if supported from underneath 

	Installing high set rafter
	Falling from Height
	High Set Rafter can only be installed from scaffold or from hung bracket platform

	Installing rafters of Lower roofs
	Falling from Height
	· Confirm that lower roof rafter tails are structurally adequate to install a bracket to and take the load of a person installing from above.

· Do not install rafter brackets or work from lower roof if structural integrity of rafter tails has not been confirmed

	Dismantling guardrail system
	All hazards outlined above
	· Dismantling of system is in reverse order to installation procedures using all control measures above where applicable for each step of the process
· Avoid throwing parts in uncontrolled manner where possible components should be passed down or a controlled exclusion zone established to control falling objects

	
	
	


	Name of Worker/s 
	Worker signature/s

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Date SWMS received by workers
	


PLEASE NOTE: It may be necessary to use more than one page to complete an adequate safe work method statement (SWMS).


